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YOUR RESPONSIBILITIES – OPTING EMPLOYEE
There are a variety of services available to assist you during the transition period.  Start by familiarizing yourself with the entitlements and obligations that apply to you while in a work force adjustment situation.  Whether you choose to leave or wish to seek continuing employment in the core public administration, it is important to be well-informed and to play an active role in making decisions that affect your future.

If you wish to seek continuing employment (i.e. if you select option A), the following will be of interest.

1. Take responsibility for your career.  The efforts being made on your behalf will be most successful if you too are active in the search for new employment.
2. Upon selection of option A, provide all necessary and requested documentation to the Human Resources Advisor identified in your opting letter.  This include the Privacy Consent Form for Priority Persons should you wish to be registered in the Public Service Commission’s Priority Information Management System (PIMS). 
The PIMS Priority Portal is an important tool designed to help you keep your personal information up to date.  It is your responsibility to ensure that your information captured in PIMS is accurate and up-to-date at all times.  Failure to maintain an up-to-date registration with current contact information may result in your not being considered for indeterminate (permanent) or term positions.
3. Be prepared.  Ask for information about jobs for which you’ve been referred or may be interested, e.g. merit criteria, work descriptions, etc.

4. Make yourself available.  Ensure that you can be contacted easily by the Public Service Commission or hiring managers, and attend job-related appointments.

5. Seriously consider the job opportunities presented by your organization, the Public Service Commission and other organizations.  Be open to new possibilities, including those that may involve training, relocation, or different groups and levels, as well as positions at a lower level for which you could be afforded salary protection.
6. If you have any concerns, speak with your manager, designated contact persons or counselor. If you are a represented employee, you may also wish to contact your union representative to discuss any questions or concerns that you may have.  The Employee Assistance Program is also available, should you wish to avail yourself of their services.
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