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<Insert Location> Workplace Health and Safety Committee

Minutes                                                                                                                                 Month Day, Year - Time
	Employer Members
	P/A
	Employee Members
	P/A

	
	
	
	

	
	
	
	

	
	
	
	

	Secretary
	
	Technical Advisors/Visitors
	

	
	
	
	

	
	
	
	

	
	
	
	


Meeting chaired by: <insert name>
Minutes Recorded by: <insert name>
	A. Review/Approval of Minutes

(Highlight any changes, and record approval of previous meeting minutes)
	Action Items

	· Topic in bold and underline

	

	B. Hazardous Occurrence Investigation Reports Review

(Note basic information of reports reviewed, leaving out employee names)
	Action Items

	· Topic in bold and underline


	

	C. Inspections

(Review completed inspection reports, detail any hazards/deficiency items)
	Action Items

	· Topic in bold and underline
	

	D. Old Business

(Document updates from previous outstanding action items)
	Action Items

	· Topic in bold and underline


	

	E. New Business

(Detail new business/action items)
	Action Items

	· Topic in bold and underline


	

	F. Education Topic 

(Review OHS Committee training needs, and health & safety topic(s) allotted for discussion)
	Action Items

	· Topic in bold and underline


	

	G. Round Table

(List any items that are raised)
	Action Items

	· Topic in bold and underline


	

	H. Next Meeting 

(Insert next meeting date, and identify if employer or employee will chair)
	Action Items

	· Topic in bold and underline


	


Distribution of minutes:

WHSC Committee members

Lead Director

Regional Health and Safety Advisor

Bulletin Board

Original signed by:
___________________________________

________________________________

<Insert Name>





<Insert Name>

Employer Co-chair




Employee Co-chair
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