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MEMORANDUM OF UNDERSTANDING
(MOU)

BETWEEN

THE FUNCTIONAL HEADS OF
	(FUNCTIONAL SECTOR)


	AND



	(CLIENT ORGANIZATION)


	REGARDING



	THE USE OF FUNCTIONAL POSITIONS 
OUTSIDE THE FUNCTIONAL SECTOR


	For the period from
	
	to
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1.0 Identification of Parties

	The ASSISTANT DEPUTY MINISTER (or EQUIVALENT) of 



	referred to as “FUNCTIONAL HEAD” 




                                                   and

	The ASSISTANT DEPUTY MINISTER (or EQUIVALENT) of 



	referred to as “CLIENT ORGANIZATION”. 




2.0
Purpose

This Memorandum of Understanding (MOU) has been established to confirm agreement between both parties for the use of functional positions outside their normal functional area for a specific period of time.
3.0      Point of Contact

The Points of Contact directly responsible for the implementation and administration of this MOU are:
The Functional Head Contact is:

	Name:

	

	Title:

	

	Organization:

	

	Address:
	

	Tel:

	

	Fax:

	

	Email:

	


The Client Contact is:

	Name:

	

	Title:

	

	Organization:

	

	Address:
	

	Tel:

	

	Fax:

	

	Email:

	


4.0
Client Requirement
The rationale is outlined in Appendix-A:  Rationale of Requirement.

5.0 
Terms and Conditions

5.1
Duration

	The MOU will begin on
	

	and end on 
	                                                           


5.2 Conditions
For transfer and creation of positions: 

The positions outlined in Appendix - A will be transferred or created by theCentre of Organizational Design and Classification.  
The positions must be transferred or created in an organizational structure that is consistent with an established structural model and positions to be created must be done with the use of approved generic work descriptions as outlined in Appendix B.
5.3
Amendments

Any requests for revision, extension or cancellation of this MOU shall be made solely through a formal amendment, as agreed to in writing by the two parties to this agreement. 
If warranted at that time and if agreed between both parties, changes will be made when necessary in order to reflect changes to the requirements or to the resources necessary to provide all the deliverables and services.
5.5
Termination

The MOU may be terminated by Functional Head, in whole or in part, upon providing sixty (60) calendar days written notice.
5.6
Dispute Resolution

Any disputes involving this MOU will be resolved by the Functional Head and the Client Organization responsible for this MOU.

6.0
Signatures

The undersigned are responsible for this MOU, and acknowledge and agree to the Terms and Conditions, and the Client Requirement specified herein.

Functional Head:

	
	
	

	Signature:
	
	
	Date

	Name:  
	
	
	

	Title:
	
	
	

	Organization:
	
	
	



Client Organization:
	
	
	

	Signature:
	
	
	Date

	Name:  
	
	
	

	Title:
	
	
	

	Organization:
	
	
	


Appendix – A –
Rationale of Requirement
	►  Explain the reason for the request to obtain functional positions outside their functional area:



	►  Specify number of positions required as well as group and level:

For the transfer of existing positions
SEE ATTACHED EXCEL SPREADSHEET


[image: image1.emf]PE-Annexe A



	►  Confirm the duration:



	►  If positions are to be staffed indeterminately, specify the reporting relationship of the positions and affected staff on termination of this MOU.



Any modifications to this MOU must be approved by both parties and submitted to the Centre of Organizational Design and Classification. 

Appendix – B –
Conditions
1. For new position(s):

· Must be in line with structural models;

· Must use endorsed generic work descriptions as per the application guide;
· MOU must be submitted to Classification.

2. For transfer of position(s): 
Change in Department (formerly Responsibility Centre) & Reporting Relationship (RR)
· Must be in line with organizational design principles;
· MOU must include completed and signed attached template;
· MOU must be submitted to Classification along with template and organizational chart.

All documents must be signed and dated by the Functional Head and the ADM of the Client organization.
It is agreed that the work description and the organisational chart are approved by the Centre of Organizational Design and Classification prior to the issuance of classification decision(s).
Revised February 2014
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		MOU / PE- Appendix A -																				[CODC & Client]

		Annexe A																				[CDOC & Client]

		Information Currently in CMS
Information retrouvé actuellement dans SGM												Changes to be made
Les changements à faire

		Employee
Employée		# Pos		Gr/Lvl
Gr/Niv.		Position Title
Titre du poste		Service (anciennement CR)
Department (Formerly RC)		No. Supervisor
No. Superviseur		Service (anciennement CR)
Department (Formerly RC)		No. Supervisor
No. Superviseur		Gr/Lvl
Gr/Niv.		Position Title
Titre du poste		Action

		CODC:  Name, Title										Date						Signature

		Client:  Name, Title										Date						Signature
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		MOU / PE- Appendix A -																				[CODC & Client]

		Annexe A																				[CDOC & Client]

		Information Currently in CMS
Information retrouvé actuellement dans SGM												Changes to be made
Les changements à faire

		Employee
Employée		# Pos		Gr/Lvl
Gr/Niv.		Position Title
Titre du poste		Service (anciennement CR)
Department (Formerly RC)		No. Supervisor
No. Superviseur		Service (anciennement CR)
Department (Formerly RC)		No. Supervisor
No. Superviseur		Gr/Lvl
Gr/Niv.		Position Title
Titre du poste		Action

		CODC:  Name, Title										Date						Signature

		Client:  Name, Title										Date						Signature
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