
To gain information 
on a product or a 

service? 

To promote a 
departmental 

program/service or to 
engage with stakeholders? 

Is this in support of 
your learning or 

Professional 
Development? 

Yes 

Yes 

No 

No No 

Event Approval 
(If there is conference fee, code 

it to 0823, GL Code 538121) 

Operational Activity 
(If there is conference fee, code 

it to 0823, GL Code 538121) 

Is it  on Departmental 
Conference vs Training 

List? 

Training : Operational Activity  
(If there is conference fee, code it to 

0447, GL Code 533423) 

Conference : Event approval   
(If there is conference fee, code it to 

0823, GL Code 538121) 

Yes 
Yes 

No 

Why are you attending this conference? 

If it is to sponsor or share the costs of a conference : 
The amount of sponsorship requires minimum DM approval 

and must be coded to 0823, GL Code 538121 

Contact Financial Policy  
Please note that Event approval  is 

required until the Government-Wide 
Functional Authority or Deputy Minister, 

as the case may be, makes the 
determination of whether it is a 

conference or a training 

C O N F E R E N C E  D e c i s i o n  T r e e  

Contact 
Financial 

Policy 


